	Identify: recognize, name, pinpoint, single out, associate
	Explain: give details, make clear, put in plain words
	



Healthy Work Habits

Employability Skills

PL-HS-4.2.1 - DOK 2
Students will identify individual work habits/ethics (e.g., individual/team responsibilities, willingness to learn, integrity, respect, confidentiality, self-discipline, problem-solving, punctuality, communication skills) and explain their importance in the workplace. 
Directions: Answer all parts of the question on the answer sheet provided.

[image: image1.jpg]


Prompt: For the past semester(s) you have been an employee of Cardinal Trust Bank.  When working as a teller, loan officer, new accounts person, auditor, or bookkeeper you have learned many work habits that help make your job successful. 

Instructions:
A. Identify FOUR work habits you need to practice when working as a teller, lunch loan officer, new accounts person, auditor, or bookkeeper.

B. Explain in detail how the two of the four work habits identified in part A can make your job successful.

SCORING GUIDE

	4
	Student gives correct answers for parts A and B.  All explanations are clear and complete.  There is evidence of clear understanding of the concept.



	3
	Student gives correct answers for parts A and B.  Explanations are correct, but possibly unclear.  There is less evidence of clear understanding.

	2
	Student answers 1  (A or B) part of the question completely correct.   There is some evidence of understanding.

	1
	Student gives only parts of correct answers.  There is little evidence of understanding.

	0
	Response is totally incorrect or irrelevant (does not add any new information to the question)

	B
	No response
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